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Vision Statement

ChristCentred Leadersn AfricaEducatedo TransformG o dPeapleand theWorld.

Mission Statement

To educate Christentredl eader s for the transformati on
through innovative programmes, research, and community engagement.

Core Values.

Excellence witlRelevance
a solutions approach to learning.

Faith with Integrity
a discipleship anthissional approach to theology and spirituality.

Leadership with Servanthood a&lewardship
leadership that combines deep and personal humility and humanity with an
unwavering commitment to do the will of God at all costs.

Innovation with Community
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and biblical solutions for the common good in their respective areas of calling
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Scalable, Efficient & Fast

Welcome to AU, You can apply for your Classes TODAY!

Welcome to AlU's eLearning Virtual Space

AlU’s Open Distance and e-Learning’s key role, as part of the Education portfolio, is to support your learning with technology. ODeL provides institution-wide
leadership in the development and delivery of technology enhanced programs. We do this by sustaining this virtual learning space and its design.

The range of learning spaces and tools are provided to promote a spirit of engaged enquiry in your learning and support the University’s strengths in research-led
teaching. They offer you an opportunity to collaborate and engage with other students, and allow you flexibility in managing your study.

To support your use of online learning we provide a specialist ODeL Helpdesk for staff and students.
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Logging ito the ODeL d_earning Portal

Log in to Moodle from th&niversity Websitdy clicking theStudent Logirink.

Click the @eLLink

Use thelLogin-Blockor LoginPageon the ODeL website shown belowse AlU uselD and
password.

Social networks

Apps
pen, Distance & e-Learning . . . - . . .

Portal

Log in Is this your first time here?

Please use your AlU user name and password here. Students use your student number. Social networks

Username ' gavid mwangi

Password

v| Remember username

Forgotten your username or password?

Cookies must be enabled in your browser (2

Quick Links Contact Us

ODeL Programmes

ODeL Pocket Book H E L P D ES K Karen, Off Dagoretti Road,

ODelL Help Desk = \'é P.O.Box 24686, 00502, Nairobi-Kenya
Procedures Manual H'f Tel: 020-2603663/4

Students - How to ? — Admissions Hotline: 0715247540/0725841885
News & Announcements Email: Public Relations or Admissions Office

The Africa International University

Course Availability

& Login
Students: & Username
™ g Can't find your Course sites? david mwangi
\;;/ Check with your faculty or our office, as it may not have been made them available yet & Password
Open Courses:

1 Remember username

Latest News

Quick Links Contact Us

HELP,DESK

ODeL Programmes
ODeL Pocket Book
ODeL Help Desk
Procedures Manual
Students - How o ?

News & Announcements

The Africa International University
Karen, Off Dagoretti Road,

P0.Box 24686, 00502,Nairobi-Kenya

Tel: 020-2603663/4

Admissions Hotline: 0715247540/0725841885
Email: Public Relations or Admissions Office

Christ-Centred Leaders in Africa, Educated to Transform God’s People and the World.
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ChangingProfile Settings

Add Profile Picture

1. To add a profile picturdogin to Moodle and click on picture icon next to the
welcome note as captured belovlhis will open a page that allows you to see your
profile details. Click on "Edit Profllenk that appeas on that page to add a picture or
add other details.

Open, Distance & e-Learning

Portal

David Mwangi

ODeL

User details Miscellaneous

m Edit profile ® Blog entries
Email address ® hotes
David.Mwangi(@africainternational.edu ® Forum posts
® Forum discussions
Country
Kenya

Reports
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2. While on this page,csoll down until you see "User Picture".

User picture

Current picture

Delete

New picture Maximum size for new files: Unlimited, maximum attachments: 1

~

You can drag and drop files here to add them.

Update profile

3. Click the ' R R Xutton to find another picture to uploadSelect it and then click
"Update Profile' at the bottom.Youcara| so just ‘drag and drop
box provided.
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Submittingan Assignment

(Moodle 2.9 Version)

1. Click on the assignment name appearing on the weekly sections of a course

Practice Area

AL Please feel feee 20 wload 3 Tle, 50 That you Ok

S0 WhL The process will De Uke & your oo

Feel free to post, reply, ot and delete comments from this forem. Please use ts forum to practice partiticating in forums in your <o
v
“BE QUE, CUCK ENROLL ME IN MOOOLE FOR STUDENTS™
eat ourtas. Alto, D 150 1o check the gradebock to Tee your scores aod Fow your gt
.

2003 W 30000t In your other Couries

Note: Students can read their feedback from the same place where they submitted their work.

2. On the bottom of the next page, click &ad Submission

Submission status

Submission status
Grading status
Due date

Time remaining

No attempt
Mot graded
Tuesday, 29 October 2013, 4:30 PM

Assignment is overdue by: 21 days 19 hours

Make changes to your submission

3. EitherDrag and Droghe submission filand then clickSave changesr ClickAdd...
button and follow the steps that follow

- File submissions

+ | Add..

Save change: Cancel

Maximum size for new files: 300MB, maximum attachments: 1

+i Create folder

» [l Files

~

“ou can drag and drop files here to add them.

4. When the box below appears, clicholoadfrom the Computerand then
ClickBrowsenext to the attachment box, as seen below.
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8

File picker
M Server files
™ Recent files
&, UPLOAD FROM THE
# URL downloader

™ Private files

Attachment Mo file selected.

9 wikimedia Save as
Author O
Choose license All rights reserved E|

Upload this Tile

6. Navigate to your file and clidipload this file
7. Once the file appears in the submission box, diakke Changes.
8.

TEST ASSIGNMENT

TEST ASSIGNMENT

File submissions

Maximum size for new files: 150MB, maximum attachments: 1

48 Create foider ¥ Download all 25 ]

» (@l Files

2.4

24png

Save changes

9. Then verify your assignment submissidhyou need to make changes you can click
the Edit my Submissiobutton if it is available (depends on the settings from the
teacher)

TEST ASSIGNMENT

TEST ASSIGNMENT

Submission status

Submission status = Submitted for grading
Grading status Mot graded
Last modified Thursday, October 10, 2013, 11:03 AM

File submissions L5 24png

Edit my submission
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Posting to aCourseForum

Step I Locate the linko the forum on the courspage

Step 2 Click thdink to the forum. The Forum page will open with directions from your
instructor at the top of the page.

Step 3 Depending on the type of forum, you may be able to start a new topic, or only reply
to a topic or previous reply.

If there are alreadyl opicsstarted, you will see a list of topics. Topics with unread
posts indicate the number highlighted in yellow.

Click aropic Title(not the class member's name) to open and read what has been
posted so far on the discussion. CRéplyto post your response.

Note: For singleopic or bloglike forums, there is no table listingppics Posts are
simply displayed on thEorum page

If students are allowed to start neWopics at the top of the page you will be able to
clickAdd a nev discussion topigtop) to start a new discussion thread.

et itk ey ot it o ot et S | 0 for instructions from your instructor
Forumadinistatisn Click the Discussion Title to read and p[ o T
i setings Ad  hew SR gk tart a topic (new threa
reply to a discussion already underway s pic )
Déscussion / Started by eplies Uneesd 4 Last post

Subseription mode

Optional substtiption

! Subscription and Tracking
Controls

Step 4 When reading a string of replies, you may have the option to change the display of
the discussion. In this case you'll see a ddopvn menu at the top of the page with options
to change he order and nesting of posts:

Display replies in threaded form | = |

ay replies flat, with oldest first
Display replies flat, with newest first
Display replies in threaded form
Display replies in nested form
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Step 5 To enter a new opicor Reply in theSubjecfield (required), type a brief but
descriptive subject line.

Step 6 In theMessagdield (required), enter your new topic or replyJse theHTML Editor
toolbar (immediately above the text are&) format text and add images, links to media, or
equations.

Step 7 UnderSubscriptionyou may be able to control whether you receive email
notifications for new posts. (You can also access subscription settings feo8ettings block
while viewing the forum). If you don't want to receive emails,Sebscriptiorio | don't

want email copies of posts to this forum

Note: Sometimes you will not be able to change the Subscription mode depending on the
settings your Instrator has made.

Step8: To add an attachment to your post, cliékd and then choose your file using tikée
picker You can also decide to drag and drop into the attachment box area to upload.
Note: Image files attached to a post will display below yoostpbut other file types will
have to be downloaded to be opened.

Step9: When your post is complete, cli€lost to forumbutton (as one appearing belowg
submit.

Note: After you post a topic or reply, you have 30 minutes to edit or delete yourlmdste
an email is sent to any subscribers.

Post to forum Cancel
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ViewingYourCourseGrades

In Moodle, students can view their grades at any time.
To view your grades:

1. Log into Moodle and enter your course.
2. Click on theGradedlink in theAdministration Block

I'|.|'1‘_-,-r courses =l VWWEER

r
Lr Assigr

. . - -
Administration [ " Image

Course administration

Grades Week o
My profile settings Biblical Arc
a. Watch the

Testament.
b. List the el

3. Your grades will be displayed.

Note that you may need to click the grade category headings to see grades for
individual assignments. This may vary from course to course.
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Sendng EmailsMessages ifODelL e_earning Portal

Messages in Moodle work likee cross between an instant messenger and an email tool. To
send a message you should:

1. Log into Moodle and enter your course.
2. Click on Participants in the Navigation Block.

Navigation =10 Ca
Cou

My home
to pi
Y Site home relig
» Sitepages
* My profile l",
< Current course w

- B5630
» Participants

' Badges W
 Course Home iy
) Wasle 1 o

3. Click the name of the person you wish to receive the message.

jantim
[l L:{amau jane.kamau@africainternational.edu MNairobi Kenya

4. On the profie page, click thdlessagdink.

"'h'| jantim Kamau

( Message

The message window will display.
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5. On the Message Window, type your message to the receiver in the space provided and
click theSend Messagbutton

. . [ ¥ |
jantim Kamau T

Send message view conversation

10
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Taking & OnlineQuiz

Your instructor can deliver quizzeshtoodle using a variety of question types, including
multiple choice, truefalse, short answer, numeric questions and more. Quizzes may be
configured in very different ways, so don't expect to always see the same thing when you
take a quiz.For example, yo may see quiz results as soon as you finish all the questions or
even as you submit each question. You may need to wait until after the quiz deadline, or
until all submitted quizzes are graded before results are released.

Take a Quiz

Step 1 Log in taMoodle and go into your course, then locate the link for the quiz you wish
take.

o Quiz links will always be located within thepic or Weekly Sectiotigat are
stacked down the center of the page.

Step 2 Click thdink to the quiz. TheQuiz screen will ogn showing a summary of
information about the quiz.This may include:

o The grading method

o The number of times you can retake the quiz (called "attempts")

o The date range the quiz is available to take

o The time limit for taking the quiz.

Step 3 To begin, atk Attempt quiz now. A Confirmation screen will remind you of any time
restrictions or limited number of attempts.

Step 4 Quizzes may have one or more questions per pade way you answer each
guestion may vary based on the questitype. Please note

o You can use the Quiz Navigation panel (at left) to move between quiz pages. It
will show your progress as well as how much time you have remaining. When
you move to another page, you can also use@ez navigatiorpanel to
return to complete any unanssved questions. (Completed questions will be
highlighted differently from unanswered questions).

o For some quiz and/or question types, you will needaliok Submitto ensure
your answer is recorded.

o For questions without submit buttons, enter your answarsl clickNext (at
bottom) to continue.

Step 5 When you have reached the end of a quiz, 8xenmary of attempscreen will open.

This screen lists the quiz questions and indicates which ones have been answered. To return
to a question for review, or to eoplete an unanswered question, click tReiestion

number.

11
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Step 6 When you are satisfied with your answers, citlbomit all and Finislo finalize the
quiz attempt.Note: You will not be able to change any answers after you submit and finish
the quiz attenpt.

Review Quiz Results

Once your quiz has been graded and released by your instructor, you may be able to access a
Quiz Reviewcreen where you can see quiz questions and your answers, view your score or
grade, and read instructor feedback. You canthseinformation to review questions you
answered incorrectly or which you couldn't answer.

12
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ContactiUs

The@Del Department
AfricalInternational University
P.0O.Box 24686 00502,
Nairobi, Kenya.

Tel:(0202603663/4
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